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Instructions on how to save your Assessment Summary
Report from a CSV file into an Excel (Microsoft 1997-2003)

spreadsheet
(for a brief conversion to Excel 2007, see page 10)

The information in your Assessment Summary Report was gathered from a database
and produced as a CSV (comma-separated values) type file that can be converted to a
Microsoft Excel spreadsheet. Your CSV file can be identified by the extension in the file
name such as Report.csv. Itlooks like a series of text lines with values separated by a
tilde (~). Here’s an example:

Doe~John~555~7077
Johnson~Mary~555~3920
Smith~Abigail~555~3958

It is recommended that the following step-by-step instructions on converting and saving
your CSV file as an Excel file be used to prevent any data loss such as leading zeroes.
If you have any questions or problems with the conversion, please contact

Maureen Maddock at 780-644-7824 or maureen.maddock@gov.ab.ca .

Open your file:

1. Insertthe USB. An AutoPlay program should automatically display a menu (If the
menu does not display, you can start it manually by following the directions on
page 10.)

2. Select 2018 Annual Linear Property Assessment

%/ 2018AY Annual - Assessed Person - X

Linear Property Assessment

A{hm- Municipal Affairs 2018 Assessment Year - 2019 Tax Year

< |2018 Annual Linear Property Assessment

“ Information Package

<1 Obtain a copy of the Municipal Government Act

«1 Obtain a copy of the 2018 Minister's Guidelines

« Get/update Adobe Reader

< Contactus

| Exit |
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Instructions on how to save your Assessment Summary Report from a CSV file into an Excel spreadsheet

A new list will appear displaying the Assessment Notice, Assessment Summary
and Detall files. Depending on the property types included in the assessment, you
may not see all of the Detail.csv files listed in the example below.

Select the CSV file you wish to review

@':l':lgg9_2']':lg_l:'.H["]UF'.L_F'.SE_SUI'I'II'I'IEF"'.ES'-.-'
7’; 009982009 _AMMUAL_Ase Detail_Assessment.pdf
#3L]00292_2009_ANNUAL_Ase_Detail_SR_Other.csv

7’; 00992 2005 _AMNMUAL_Ase_Summary_Assessment,pdf

3l 00299_2009_ANNUAL_Ase_Detail_PL.csv
3000999 _2009_ANNUAL _Ase_Detail_WL.csv

5. The file will automatically open in Microsoft Excel, but is still in CSV-format

A B G D E G H 1 1 K L M
AsmniYrrVintage™~AsselD~BACode~AsseName~TJID"TIName™AJID™AJName™~PrprtyType™PrpriyTypeDesc™ClosingBalance™ClosingTaxable™Clos
2009~ ANNUAL™99399~00999~5mith and Jones Energy Inc.~993™Village of Acme™933™Village of Acme™WL™Wel|~20660~20660™0™0
2009~ANNUAL™99999~00999~Smith and Jones Energy Inc.~999~Beaver County™~999~Beaver County™WL™Well~137750~13775070™0
2009~ANNUAL™93599~00999~5mith and Jones Energy Inc.~9395~City of Brooks™~933™City of Brooks™~PL~Pipeline™~26730™~26730™0~0
2009~ANNUAL™99999~00999~Smith and Jones Energy Inc.~999~Camrose County™999~Camrose County™PL™Pipeline~10093526™10093550™0™-24
2009~ANNUAL~93599~00999~5mith and Jones Energy Inc.~933~Camrose County™339~Camrose County™WL™Well~13659230™~1365923070™0
2009~ANNUAL™99999~00999~Smith and Jones Energy Inc.~999™Cardston County™999~Cardston County™PL™Pipeline™3866540™~3866540~0™0
2009~ANNUAL~99593~00999~5mith and Jones Energy Inc.~995™Cardston County™~339~Cardston County™WL~Well~16790~16730™0~0
2009~ANNUAL™99999~00999~Smith and Jones Energy Inc.~993™ Vlllage of Duchess™~999~Village of Duchess™PL™Pipeline~5670~5670~0~0
2009~ANNUALY99995~00999™5mit nc.~999~Village of Duchess™~333~Vv WL

* 1w oo |~ o [ [ (e | =

2

h and Jones Energy illage of Duches 143450™1 000

6. To convert, highlight Column A

A
Asmntyr~
2009™ANMN
2009™ANMN
2009™ANM

B E D E G H | 1 K L M
/intage™AsselD~BACode™AsseName™TJID"TIName™AJID~AIName™PrprtyType~PrortyTypeDesc™ClosingBalance™ClosingTaxable™Clos
UAL~99999~00999~Smith and Jones Energy Inc.~999™Village of Acme™~999™~Village of Acme™WLWell~20660~20660~00
UAL™~99939~00999~Smith and Jones Energy Inc.~933™Beaver County™333~Beaver County™WL~Well*137750~137750~0™~0
UAL™93999™00333™~Smith and Jones Energy Inc.~393™City of Brooks™333™City of Brooks™PL™Pipeline™~26730~26730~0~0

2009~ANM
2009™ANMN
2009™ANMN
2009™ANM
2009~AN

2009~ANN

[N - T R R ETER SR

=]

LJAL™99999™00999™~5Smith and Jones Energy Inc.~393™Camrose County™339~Camrose County™PL™Pipeline™~10093526~10093550~0™-24
JAL™99999™00999™~Smith and Jones Energy Inc.~999™Camrose County™399~Camrose County™WL™Well~13659230™136592307070
UAL™~99939~00999~Smith and Jones Energy Inc.~999™Cardston County™993~Cardston County™PL™Pipeline™3866540~3866540™~0~0
UAL™99999™00339™Smith and Jones Energy Inc.~333™Cardston County™~399~Cardston County™WL~Well~16790™16730™0~0
UAL~99939~00999~5mith and Jones Energy Inc.~999~Village of Duchess™~399™~Village of Duchess™PL™Pipeling™~5670~5670~0~0
UAL™93999~00999™5Sm nc.~999™Village of Duchess~399™V 434907143490

th and Jones Energy age of Duchess™w
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Instructions on how to save your Assessment Summary Report from a CSV file into an Excel spreadsheet

Select Data
8. Select Text to Columns

B3 Microsoft Excel - 00999_2009_ANNUAL_Ase_Summary.csv [Read-Only]

iE] Ble Edt View Insert Fgr Data | Window Help Type
N0 FETE G e NN - M 20 c|Brpj== =8 % o b=
Al - A AsmntYr~Vinta Bilter b IName~AJID~AlName~PrptyType~PrpyTypeDesc~ClosingBalance~ClosingTaxable~ClosingExempt~Closing GIPOT
Ml 5 | c [ D | |Fom. L 1+ T 0 T k [ ¢t [ m [ ~n [ o T P [ @ [ R ]
| 1 [AsmntYr~Yintage~AsselD~BACode~As PriEh rprty Type~PrpryTypeDesc~ClosingBalance~ClosingTaxable~ClosingExempt~Closing GIPOT
| 2 |2009~ANMNUAL~99999~00999~Smith an - 999~Village of Acme~WL~Well~20660~20660~0~0
| 3 |2009~ANMNUAL~99999~00999~Smith an Vadaton... 999~Beaver County~WL~Well~137750~137750~0~0
| 4 |2009~ANMUAL~99999~00999~Smith an ‘ Table... 99~City of Brooks~PL~Pipeline~26730~26730~0~0
5 |2009~-ANMUALS = ~-Smith an /~999~Camrose County~PL~Pipeline~10093526~10093550~0~-24
| 6 [2009-AN umsmh and__Textto Colums. .. /~399~Camrose County~\WL~\Well~13659230~13659230~0~0
| 7 |2009~ANMUAL~99999~00999~3mith an Consolidate... /~999~Cardston County~PL~Pipeline~3866540~3866540~0~0
| 8 |2009~ANMUAL~99999~00999~Smith an Group and Cutiine , [~999~Cardstan County~WL~Well~16790~16790~0~0
| 9 [2008~ANMUAL~39899-~00999~Smith an ~999~Village of Duchess~PL~Pipeline~5670~5670~0~0
| 10 |2009~ANMUAL~99999~00999~Smith an ig]| PivotTable and PivotChart Report... 55~999-Village of Duchess~WL~Well~143490~143490~0~0
| 11 |2009~ANNUAL~99999~00999~Smith an Impart External Data + |999~Town of Edson~PL~Pipeline~152890~152390~0~0
% List 3
14 | AL 3
|
16
17

9. The Convert Text To Columns Wizard - Step 1 of 3 window will be displayed.
10. From the Original data type box, select Delimited
11. Select Next

A B [ ¢ [ D E F G H | J K L I M

1 JAsmntYr-Yintage~AsselD~BACode~Asse - ping Taxable~ClosingE
P P RO AR TN MRty Convert Texct to Columns Wizard - Step 1 of 3 -0

| 3 |2009~ANNUAL ~99393~00333~Smith and The Text Wizard has determined that your data is Fixed Width. 0~0
4 [2009~ANRUAL~93993~00995~Smith and J 1f this s carrect, choose Next, or choose the data type that best describes your data. ~0
5 [2009~ANNUAL~99999~00999~8mith and §  5riginal data type 10093550~0~-24
6 |2009~ANNUAL~99999~00393-Smith and J | choose the file type that best describes your data: p659230~0~0
7_[2003~ANIUAL -3 th and - Characters such as commas or tabs separate each field. 866540~0~0
8 [2009~ANMUAL~99999~00399-"5mith and - Fields are aligned in columns with spaces between each field. ~0~0
9 |2009-ANMUAL~99999~00999~Smith and 5670~0~0

10 |2009~ANMUAL~99999~00999~Smith and 43490~0~0

11 |2009~-ANMUAL~99999~-00999~Smith and 0~0-0

12

EE] Preview of selected data:

14 |1 psent¥r-Vintage~AsseID~BACode~AsseName~TJID~TIName~AJID~AIName~| &

15 |2 P003~ANNUAL~33999~00959~Snith and Jones Energy Inc.~3359~Village| =

16 [2 009~ ANNUAL~95959~00989~5mith and Jones Energy Inc.~359~Beaver

17 |2 p009~ANNUAL~99999~00989~8mith and Jones Energy Inc.-983-City of

W |S E009~ANNUAL~99999~00959~5mith and Jones Energy Inc.~359~Camrose| .

19 < | >

20 p e

H == —

22

23

A
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Instructions on how to save your Assessment Summary Report from a CSV file into an Excel spreadsheet

12.
13.
14.

Select Other

In the Delimiters area, select Tab

is found to the left of the number 1 key on your keyboard (top left)

15. Select Next

In the box to the right of Other hold down the Shift key and enter the tilde “~” which

16.

~0
00
~0

659230~0~0
866540~0~0
~0~0
5670~0~0
43490~0~0
0~0~0

A B [ ¢ | D

L1 |AsmntYr~intage~AsselD~BACode~Asse . _
[ 2 [2009~ANHUAL~99399-00959-Smith and e
| 3 |2009~ANNUAL~99939-00999-Smith and J “rhig sereen lets you set the delimiters your data contains. You can see
| 4 |2009~-ANMUAL~99999~00999~Smith and how your text is affected in the preview below.
| & |2009~ANMUAL~99999~00998~Smith and
| 6 J2009~ANMNUAL~99399~00399-Smith and Delimiters [] Treat consecutive delimiters 2s one
| 7 |2009~ANMUAL~9 i Tab [ semicolon [J comma :

8 |2009~ANNUAL~99999~00999 e | ¥
2 5 ] Other: |~ Text qualifier:
9 |2003-AntuaL-39999-00999" Ospece  [oter e
| 10 |2009~ANMUAL~99999~00999~Smith and
| 11 |2009-ANMUAL~99999~00999~Smith and J pata preview
2]
3]
4] Bswmnt¥z [Vintage fsseID Rsselaze i Eaale Ll
el koos RNNUAL [p3333 Erith and Jones Znergy Ime. 33 Vi
16 koos BMNUAL 33333 [0333 fBmith and Znezgy Imc. 33 Pe
M7 koos EMNUAL 33333 0333 Bmith =nd Snergy Inc. (33 i
ET Eoos BHNUAL [3353% [0033% [Smith =nd Jones Zanezgy Inc. [B33 Fada
9] < >
L20] R
[21] ——
22
[oal

ingTaxahkle~Closingl

10093550~0~-24

For well property, please go to step 17 to preserve the leading zeroes. All other

property types, the Wizard will suggest to convert all columns to a General format,

as follows:

Prepared by: Alberta Municipal Affairs

p~0

659230~0~0

866540~0~0

~0~0
5670~0~0
143490~0~0
0~-0-0

A B | ¢ [ D

| 1 |AsmntYr~}fintage~AsselD~BACode~Asse - )
[ 2 [2009~ANIUAL~29959~00999~Smith and Convert Text to Columns Wizard - Step 3 of 3 El_
| 3 |2009~ANMUAL-99999-00999~Smith and J - This screen lets you select each colump and set Column data format
|4 |2009~ARHUAL~39993-00999~Smith and | the Data Format. A @ General

5 [2009~-ANMUAL~99999~00999~Smith and
— - ‘General' converts numeric values to numbers, date (0 Text
L6 |2009~ANNUAL~99999~00999~Smith and values to dates, and all remaining values to text, O pste:
| 7 |2009~ANMUAL~99999~00999~Smith and ==
| 8 [2009~ANMUAL~99999~00999~Smith and O Do not impart column (skip)
| 9 [2009~ANMUAL ~93993~00399~Smith and
| 10 |2009~ANMUAL~99999-00999~Smith and Destination:
|11 |2009~ANNUAL~99999~00999~Smith and J pata areview
2]
14 ] keseID fsselizne 1o Tl
el EEEEES Erizh R -EE

16 93393 0333 [Bmith = Pz pe
a7 53333 0SS5 [Bmith = 535 ri
ER 53333 0898 Bmith MR
19} 2

20
] ——

22
23l
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Instructions on how to save your Assessment Summary Report from a CSV file into an Excel spreadsheet

17.

All property types other than Wells, please proceed to Step 21. For Wells, these
columns with leading zeroes are identified as follows:

BACode (for WL, PL and Summary file)
LicenceNo (for WL)

WelllD (for WL)

WellStatus (for WL)

PoolCode (for WL)

To change the General format for “leading zeroes” columns:

18.
19.
20.
21.

In “Wizard” window, highlight the appropriate column (use the scroll bar, if required)
In the Column data format box, select Text

Repeat these steps for each column you require

Select Finish

B | ¢ | D L \ I
| 1 |AsmntYr~fintage~AsselD~BACode~Asse = _ BingTaxable~Closing
[ 2 [2009~ANHUAL~02999~00935~Smith and JEeekea e b e @) i
| 3 |2009~ANMUAL~39999~00998~Smith and J This sreen lets you select each column and set TimasE 00
| 4 |2009~ANMUAL~39939~00993~Smith and | the Data Farmat. O General ~0
|5 |2009~ANMUAL-99999-00999-Smith and | . | O 10093550~0~-24
| 6 |2009~ANMUAL~99999~00999~Smith and J 5 1cc o dates, and ol remaining valtes fo text. O;‘ pr— 659230~0-0
| 7 |2009~ANMUAL~32959~00995~Smith and Dete: [566540~0~0
| 8 |2009~ANMUAL~38959~00999~Smith and O Do not import column (skip) ~0~0
| 9 |2009~ANMUAL~99999~00999~Smith and [ acvandgi. ] 5670~0~0
|10 |2009~ANMUAL~39939~00393~Smith and Destnation: | sast 43430~0~0
|11 |2009~ANMUAL~39939~00993~Smith and | pata oreview 0-0-0

12
3] Eepezzibe S
B ps: ta [faIo frof
158 & L 53335 cECHN 153
16 2 BWNNUAL [5553 [ F3z REe
7 Eoos ENNUAL [3333 Jones Znergy Inc. B33 i
W goos RNNUAL [53333 Jones Energy Inc. B33 [Cajy
19 < 5
L20]
[o1] |
22
(23]
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Instructions on how to save your Assessment Summary Report from a CSV file into an Excel spreadsheet

22. Your data is now open in Excel format and any desired analysis can be completed.

Please note that at this point you have not yet saved this file in Excel format.

A [ B | ¢ [ o I E [ F [ & [ H [ 0 T o [ ¥ T L [ wm T N [ o T 1
| 1 |AsmntYr |Vintage |AsselD |BACode AsseNameTJID TJName AJID AJMame | PrprtyType PrprtyType ClosingBal ClosingTax ClosingExi ClosingGIPOT
| 2| 2009 ANNUAL 9999900999 Smith and 999 Village of / 999 Village of AWL Well 20660 20660 0 0
| 3| 2009 ANNUAL 9999900999 Smith and 999 Beaver Cal 999 Beaver Cot WL Well 137780 137740 0 0
| 4 | 2009 ANMNUAL 99999 00999 Smith and 999/ City of Bro 999 City of BroPL Pipeline 26730 26730 1] 0
| 5 | 2009 ANNUAL 9999300999 Smith and 999 Camrose C 999/ Camrose (PL Fipeline | 10093526 10093550 0 -24
| 6 | 2009 ANNUAL 9999900999 Smith and 999/ Camrose ( 999/Camrose (WL Well 13659230 13659230 0 0
| 7| 2009 ANNUAL 9999900999 Smith and 998 Cardston ( 999 Cardston (PL Pipeline 3866540 3866540 0 0
| 8 | 2009 ANNUAL 9999900999 Smith and 999 Cardstan C 999 Cardston (WL Well 16790 16790 0 0
| 9] 2003 ANNUAL 9999900999 Smith and 999 Village of [ 999 Village of [PL Pipeline 5670 3670 0 0
| 10 2009 ANNUAL 9939900999 Smith and 999 Village of [ 999 Village of [WL Well 143490 143490 0 0
|11 2009 ANNUAL 9999300999 Smith and 999 Town of Ec 999 Town of EcPL Fipeline 152890 152890 0 0

1

23. To save this file in Excel, select File and Save As

r Eile Edit View Insert Format Tools Data Window Help
= colt po G @ = il AL oo = [ -0 -|B I U[ESEE|S Y
| (& open... Ctrl+0
T | gese F T 6 T H T 1 [ J [ K[ L [ MM [ NT 0[P
|1 i @ —— JID TJHame AJID AdName  |PrprtyType PrpmyType ClosingBal ClesingTa» ClosingExi ClosingGIPOT
| 2 | 2AC - 999 Village of 4 999 Village of AWL Well 20660 20660 0 0
| 3 | Save As... 999 Beaver Cal 999 Beaver Col\WL Well 1377500 137750 0 0
| 4] Sﬁl| Save as Web Page... 999/ City of Bro 999 City of Bro PL Pipeline 26730 26730 0 0
| 5 | ’ 999/ Camrose ( 999/ Camrose (PL Pipeline | 10093526 10093550 0 -24
| NG| | Fcmioxe Hdden Data... 999 Camrose ( 999 Camrose (WL Well 13659230 13659230 0 0
| 7 | Save Workspace... 999 Cardston ¢ 999 Cardston (PL Pipeline 3866540 3866540 1] 0
| 8 | 53| File Search... 999 Cardstan ¢ 998 Cardston (WL Well 16790 16790 0 0
| 9 | 999 Village of [ 999 Village of [PL Pipeline 5670 5670 1] 0
| 10 | Permission L 999 Village of [ 999 Village of [WL Well 1434900 143490 0 0
| 11] \Web Page Preview 999 Town of Ec 999 Town of EcPL Pipeline 1528900 152890 0 0
12
13| Page Setup...
E Print Area 3
% Ldy| Print Preview
7 &4 Print... Ctrl+P
% | Send To »
an Properties

24. Choose the folder where you want to save the spreadsheet
25. Enter the file name for your spreadsheet

26. From the Save as type drop down list, select Microsoft Excel 97-2003 & 5.0/95
Workbook (*.xlIs)

Prepared by: Alberta Municipal Affairs 7 of 10 Assessed Person
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Instructions on how to save your Assessment Summary Report from a CSV file into an Excel spreadsheet

27. Select Save

A | B

m
L2
=N
14
L5
L6
L
L8
L9
0

1

7

=

ra

Py

na

L]

@

2

te|

2
3
4
5
6
g
9
2
4
f

1
2
2
2
2
2
2

AsmntYr | Vintage
2009 ANMNUAL
2009 ANMNUAL
2009 ANNUAL
2009 ANNUAL
2009 ANNUAL
2009 ANNUAL
2009 ANMNUAL
2009 ANMNUAL
2009 ANNUAL
2009 ANNUAL

C | s =

99999 g
99399 0
99399 0
99999 0
99999 0
99999 0
99999 g
99399 0
99599 0
99999 0

Metwork
laces

Save in: ‘@ 2000AY v| @ -0 @ X Ch Tools =
- BL]o099e_2009_ANNUAL_Ase_Detail_PL.csv
4 Bl 00929 _2009_ANNUAL _Ase_Detail_SR_Other.csv
MyRecent | (B]00399_2009_ANNUAL_Ase_Detsil_WL.csv
Dacuments || 00009 2008_ANNUAL_Ase_Summary.csv
€
Desktop
]
My Documents
My Computer

File pame: ‘00999_2DDQ_ANNUAL_ASE_Summary‘csv

Microsoft Excel 5.0/95 Wworkbook (*.xds)
~ o imited) (= .csv) -

v
Save as type: | CSy (Comma delimited) (<.csv) F
-~

Unicode Text (*.txt)

Cancel

Your Assessment Summary Report is now saved in Excel format.

660
750
730
550
230
540
790
670
490
890

Moo |
3 ClosingEx ClosingGIPOT
1] 0
a 0
0 0
0 -24
0 0
0 0
1] 0
a 0
0 0
0 0

If you have any questions or problems with the conversion, you can contact
Maureen Maddock at 780-644-7824 or maureen.maddock@gov.ab.ca

Prepared by: Alberta Municipal Affairs
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Instructions on how to save your Assessment Summary Report from a CSV file into an Excel spreadsheet

Assessment Summary Report

The following table lists the abbreviated headings you will see on the assessment
summary report, the heading names in full, and a brief description of each column

heading.

Column Heading on
Report

Column Heading
Name

Column Heading Description

AsmntYr Assessment Assessment year as defined in the Matters Relating to
Year Assessment and Taxation Regulation, 2018
Vintage Vintage Official assessment production name
AsselD Assessee ID The Municipal Affairs (MA) identification number for the
assessed person or corporation assigned by the
Stakeholders Information Management System (SIMS)
BA Code AER Code The business associate identification number assigned
by the Department of Energy (a zero has been added
to the end in order to map to the AER’s current coding),
if applicable
AsseName Assessee Name Assessed person or corporation owning the assessed
property
TJID Taxing Jurisdiction MA identification number for Alberta municipality with
ID the ability to levy property taxes
TJIName Taxing Jurisdiction The Alberta municipality with the ability to levy property
Name taxes
AJID Assessment MA identification number for an Alberta assessment
Jurisdiction ID jurisdiction
AJName Assessment Assessment jurisdiction legal name which is an
Jurisdiction Name identified geographic area within a municipality
PrprtyType Property Type Type of linear property (codes are PL, GDP, WL, CBL,
Code TEL, ELE, EPG, RL)
PrprtyTypeDesc Property Type Description of type of linear property (Pipeline, Gas
Description Distribution, Well, Cable Distribution Undertakings,
Telecommunication Carrier, Electric Power, Electric
Power Generation, Railway)
ClosingBalance Balance The balance amount of the assessment for Taxable
Assessment and Exempt and Grant in Place of Taxes
ClosingTaxable Taxable The taxable amount of the assessment for the
Assessment individual linear property
ClosingExempt Exempt The exempt amount of the assessment for the
Assessment individual linear property

ClosingGIPOT

Grant in Place of
Taxes

The assessment amount that may be subject to Grants
in Place of Taxes, in accordance with the Municipal
Government Act

Prepared by: Alberta Municipal Affairs
Assessment Services Branch
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Instructions on how to save your Assessment Summary Report from a CSV file into an Excel spreadsheet

Short version for converting a CSV file to an Excel 2007
spreadsheet

The following is a short version that will enable you to convert to Microsoft Excel 2007.
For more information, please review the 1997-2003 version starting on page 2.

Open file

Highlight the column where all of the information is rooted — usually column A
Click on the Data tab at the top of your window

Under the Data Tools category, select Text to Columns

Select the Delimited radio button

Click Next

Select the Other category and enter a ~ (tilde, found to the left of the number 1 key)

© N o 0k~ wDdhE

Check the preview window to see if the information is in the correct columns (if you
wish to maintain the leading zeroes in your columns, see step 17-20 above)

9. Click Finish
10. You can now save the converted text to Excel

If you have any questions or problems with the conversion, you can contact
Maureen Maddock at 780-644-7824 or maureen.maddock@gov.ab.ca .

How to start the AutoPlay menu manually

Some computers do not allow an automatic display of AutoPlay menus. To start the
menu manually:

Click on Start

Click on My Computer

Select the USB DISK (typically D)

Click on autorun.exe to start the AutoPlay menu

a s w b ke

The AutoPlay menu should appear on your screen

If you have any questions or problems with the AutoPlay menu, you can contact
Maureen Maddock at 780-644-7824 or maureen.maddock@qov.ab.ca .

Prepared by: Alberta Municipal Affairs 10 of 10 Assessed Person
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