Your address and 

phone number
Date
Attention:  CALM Teachers

Did you know that Alberta municipalities are one of the largest employers in the province, providing work for over 30,000 full-time staff?  Are your students aware of the various career opportunities available to them in the local government sector?
The municipality would like to offer support to your Career and Life Management (CALM) class.  With this in mind, we have a career presentation that we believe would be of interest to your senior school high students:

Careers in Local Government
This presentation gives students an overview of what local government does, the career opportunities available, and how to find a job in local government. This presentation can fill an 80-minute period or be adjusted for a shorter length of time, if necessary.
There is no cost associated with having one of our staff make a presentation to your classes.  Book early as these presentations will be scheduled on a first-come, first-served basis.  A minimum of three weeks’ notice before a presentation would be appreciated so we are better able to schedule your request.

If you have any further questions or want to book a presentation, please contact us at the address or phone numbers noted above, or by e-mail at your e-mail address.
Sincerely,

Your Name
Position









